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NATIONWIDE AIR AGR VACANCY ANNOUNCEMENT 
 
 
VIRGINIA AIR NATIONAL GUARD MILITARY TOUR NOTICE – ACTIVE GUARD/RESRVE (AGR)  
 
ANNOUNCEMENT NUMBER:  17-04 AF  
 
POSITION TITLE:  Financial Management Technician/Military Pay 
 
UNIT:  192d CPTF 
 
LOCATION:  Joint Base Langley-Eustis, Hampton, Virginia 
 
GRADE:  A1C/E-3 NTE TSgt/E-6                                                                                AFSC: 6F0X1 
 
TOUR LENGTH:  1-6 years 
 
ELIGIBILITY OF FEMALES: Yes 
 
OPENING DATE:  02 December 2016                                CLOSING DATE:  03 January 2017 
 
DESCRIPTION OF DUTIES:  The purpose of this position is to provide analysis, validation, 
processing and correction of financial transactions and issues/problems involving the full range of 
financial management services and accounting functions.  Performs broad-in-depth financial analysis 
of interrelated accounting, logistics and computer file systems concerning pay, accounts payable or 
receivable, and various travel entitlements to resolve especially difficult and sensitive, out-of-balance 
conditions associated with processing actions within Financial Management systems.  Performs in-
depth analysis on complicated pay, travel, accounts payable and receivable and fiscal accounting 
activity issues involving substantial corrective action and/or complicated adjustments and resolves 
issues, including assessing unusual circumstances or conditions.  Analyzes particular facts of 
financial transaction problems/issues, verifies and evaluates data; obtains additional information to 
reconcile discrepancies or inconsistencies; and, applies pertinent Fiscal Laws, regulations, precedent 
decisions, and procedures to determine appropriate action for resolution.  Analyzes and resolves tax 
processing problems based on airmen inquiries or internal control audits/reviews, ranging from 
Permanent Change of Station (PCS) issues and combat tax exclusion pay to refunds of erroneous tax 
collection. Interprets data to identify problems, determines nature of the problem or issue, decides 
approaches to resolve issues, and recommends solutions for systemic changes to enhance 
operations.  Incumbent researches, interprets, analyzes, and applies regulations, policies, 
procedures, and legal decisions to work and/or resolve complex fiscal issues/problems regardless of 
the technical difficulties encountered. Performs or conducts research, investigates and solves 
problems involving discrepancy reconciliations of (Electronic Funds Transfer rejects, pay/personnel or 
travel mismatches) to identify, analyze and provide solutions regarding multiple entitlements, 
payments to personnel in various duty statuses and assorted payments to commercial vendors, 
including computation of interest due.  Performs varied duties, involving financial services payment  
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systems (travel, accounts payable, and pay; for example, Joint Uniform Military Pay System Uniform 
Standard Terminal Input System (JUMPS), Defense MilPay Office (DMO), Reserve Travel System 
(RTS), Air Reserve Order Writing System (AROWS), and Defense Travel System (DTS).  Determines 
appropriate pay, allowances, and entitlements resulting from multiple military and civilian statuses, to 
include: Title 10 Active Duty; Title 32 Inactive Duty for Training, Annual Training, Active Duty for 
Training, Active Guard and Reserve, and Active Duty for Operational Support (ADOS).  Analyzes and 
processes transactions directly with U.S. Treasury and local financial institutions to ensure credits 
and collections are accomplished in a timely manner in accordance with law, regulation and policy. 
Uses computer master file systems, document processing and the effects of transactions on existing 
records to modify normal automated processes while protecting historical data.  Determines 
appropriate payments to vendors by applying Prompt Payment Act, tax law, contract law, account 
code structure, invoice processes, and Grants and Cooperative Agreement regulations and 
guidelines. Audits the full range of pay, travel, and accounts payable authorizations and entitlements 
to determine compliance with multiple laws, regulations, policies and issuances. Schedules, runs, and 
analyzes various financial system reports, such as daily activity reports, error/reject reports, status 
reports, discrepancy and mismatch reports, transaction reports, and ad hoc reports. Responds to 
requests for assistance/information from multiple sources, to include airmen, civilian employees, 
family members, unit supervisory personnel, Inspectors General (IG), Investigating Officers (IO), state 
and federal political members, and vendors. Performs other duties as assigned. 
 
ACTIVE GUARD/RESERVE ELIGIBILITY REQUIREMENTS: 
1. Individuals must meet the basic eligibility criteria as stated in ANGI 36-101, Chapter 2. 

Member must possess outstanding appearance, military bearing, and conduct with no history of 
disciplinary action.  

2.   Must possess an awarded skill level in the compatible AFSC commensurate with their rank.   
3.   Applicant’s military grade cannot exceed the maximum grade authorized on the SPMD for    
      the position and ANG Grade Compatibility Table. 
 
ADDITIONAL REQUIREMENTS: 
1. Except for mobilization or other emergency, member accepted for tour will not be subject to 

permanent change of duty location without his/her consent.  Retention in the program will be 
subject to continued satisfactory performance as determined by the supervisor and/or 
commander. 

2. Existing ANG promotion policies apply and grade ceilings established by ANGI 36-101. 
3. At the option of supervisor/nominating official, applicants are subject to personal interview upon 

notification of time and place.  Necessary travel is at applicant’s expense. 
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APPLICATION PROCEDURES AND REQUIRED DOCUMENTATION: Interested members may 
apply by submitting the completed documents directly to:  192nd FSF/HR, 165 Sweeny Blvd, Ste 206, 
Joint Base Langley-Eustis, Virginia 23665 or by email: Va_ANGJobs@us.af.mil  
 
Documents Required: 

1. NGB Form 34-1 CAN BE OBTAINED FROM THE NGB publications website: 
http://www.ngbpdc.ngb.Air.mil/forms/Adobe%20-%20Unfillable/ngb34_1.pdf .   

2. Report of Individual Personnel (RIP) 
3. Scores from current AF PT Test 
4. Individual Medical Readiness (IMR) Report (AF Portal)  
5. AF Form 422 or AF Form 422/469 (if currently on restrictions) 

 
 
EEO POLICY STATEMENT: Consideration for this position will be without regard to sex, age, 
handicap (except where required by military regulations), race, color, national origin, religion, lawful 
political affiliation or membership/non-membership in an employee organization. 
 
Additional information: Contact SFC Shawn Oliver at (804)236-7831 or CW4 D’Juana Goodwin 
(804)236-7823 
 
This announcement will be posted on official bulletin boards throughout the area of consideration 
through the closing date. All applications must be received in the Human Resource Office before the 
close of business by the closing date specified on the announcement. Applications received after the 
closing date will not be considered. 
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